Updating State Tax Declarations

State Tax Forms Federal Tax Form (W-4)
e Ohio e 2026 Federal W-4
e Indiana

e Kentucky

Please follow the instructions that accompany the tax form that you wish to complete.
A complete tax form will be signed and dated at the appropriate location.

DO NOT EMAIL COMPLETED FORMS!

Updating Direct Deposit Accounts

In order to update your direct deposit information, please follow these steps:

1. Complete Direct Deposit Authorization form

2. Please gather a voided check OR screenshot of online banking portal with
account & routing numbers visible

3. Please upload this information to the secure file upload below.

DO NOT EMAIL SENSITIVE DOCUMENTS!

Next steps:

e Once all information is received, you will receive a call from the COG Payroll
Department to verify your identity to reduce fraudulent activity. If you need to
update your phone number on file, please email substitute@hcesc.org

e All changes to payroll information must be received & verified 10 days priors to pay
date in order to ensure the updates are effective for that payroll.


https://dam.assets.ohio.gov/image/upload/tax.ohio.gov/forms/employer_withholding/generic/wth-it4-combined.pdf
https://forms.in.gov/Download.aspx?id=2702
https://revenue.ky.gov/Forms/42A804%20(K-4)%20(2026).pdf
https://www.irs.gov/pub/irs-pdf/fw4.pdf
https://hamcoesc.sharepoint.com/sites/SubSolutions/Shared%20Documents/General/Personal%20Info%20Update%20Templates/PDF_Direct_Deposit_Form.pdf?TeamsCID=8bdd8f6c-04f2-4d81-8793-ad5831c682d7
mailto:substitute@hcesc.org
https://hamcoesc.sharepoint.com/:f:/s/treasurersoffice/IgBDqqXSGByvRpLpoiBSkIU6ATUfKzOYza4I15lBmXeDH9c
https://hamcoesc.sharepoint.com/:f:/s/treasurersoffice/IgDT_Nqr8v19QLKfp_5H2f5HAV04ECQr7xRmxIqJPxTIuZg
https://hamcoesc.sharepoint.com/:f:/s/treasurersoffice/IgDT_Nqr8v19QLKfp_5H2f5HAV04ECQr7xRmxIqJPxTIuZg

